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MEMORANDUM FOR: CIA Records Management Board 
SUBJECT : Quarterly Report - Records Purge 

• 1. The CS continues to direct its attention to reduce 
ov non- indexed CS COPY documents and non-oxficial -Liles. z (kT '. ' / 

collections permit the greatest and quickest reduction or ulo box .. . 

The results of these efforts are noted in Attachments A and B 
that 240 foot of files were receasaendod tor destruction t.t. * 

reviewed. CS offices have again been remind ea or tne yeui vud 
dead 1 im established by the DDF to 'complete the CS Non- Indexed Document^ 
Review. A reminder was also issued regarding tne continuing CS 
in the Records Center purge. 

2 Not shown in either attachment is the fact that many oiiicos 
continue to review documents in offices prior to retirement, inis prac.xco 
results in document destruction and space saving. In j.u., . 
the report period, CA Staff has reviewed over 200 1 

destruction of approximately 180 feet of records ~ material h..ic» .«W 
normally have been retired. 

3. The DDP/RMS will shortly notify all affected CS components oc 
their retirements held at the Agency Records Center wnich C 0 J-J^ 

or destroyed according to the Disposition Schedule, fhi- <^,. 01 , oi . - 

is contained in 136 lobs and consists of 352 feet oi records. It 1* 
anticipated that this review will result in the uostructipn of mo.t o, uxc 

material in question. 


was published during the reporting period ana appears ^ control 

o on <5 i durable he In in the disposition ox records. Tne more sU matin. eont ^ 
in’ the regulation encourage destruction of non-record raatcrxal rather 
retirement and should prove instrumental in loading to an o/cral 
in CS records holdings. 
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5* A CS work !;■••• 
and will bo issuing ■- 
is expected that a pi 
In the near future, 
the problem inherent 


:*roup continues to study the use of microfiche 
: tatewent shortly on a recommended prograss. It 
• it operation will be initiated at a field station 
••is project will provide many of the answers to 
■. i < aicroadniatu ri ration » 



Attachments : 

A « CS Records Purge Activity 
a ~ CS Non- Indexed Document Review 
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